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Malvern Office

Malvern View, Willow End Park, Blackmore Park Road, Malvern, WR13 6NN
Telephone: 01684 312730  Fax: 01684 311278
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Hereford Office

41a Bridge Street, Hereford, HR4 9DG

Telephone: 01432 267820  Fax: 01432 269066


Please complete all sections in BLACK INK or typescript – a C.V will NOT be accepted. 

When would you be able to start work? 


Where did you hear about this vacancy? 


Section One
Personal Information

Name​​​​​​​​​​​​​ ​​


Address 


Telephone no. (including area code)

Daytime:


Evening: 


National Insurance Number


Please give number of days sickness absence in the last year

Criminal Record

Have you ever been convicted of a criminal offence? 

 YES/NO
To encourage an open and honest start to an employment relationship we may ask you more about your conviction at the interview stage.

If this post involves working with children and young people, vulnerable adults or finances and you are short listed, you will be asked to consent to a criminal records check. Please note that people with criminal records are not automatically barred from applying for this position as each application will be considered on its own merit.

Disability

Community First undertakes to interview disabled people who meet the minimum/essential requirements of the person specification. For these purposes disability is defined as any physical or mental impairment which has a substantial and long term (over 12 months) adverse effect on your ability to carry out normal day to day activities.

Please confirm whether you have a disability

YES/NO

Please specify if we need to make any particular arrangements for your interview


Section Two                                                                Experience and Education

Please give details of your present and or most recent employment:
	Employer Name
	Start Date
	Leaving date
	Job title and main responsibilities
	Reason for Leaving

	
	
	
	
	


Please give information below about any other previous employment (paid or voluntary), and the necessary skills required or developed:
Please list in an order which starts with the most recent employment excluding the information already given above.

	Employer Name
	Details of employment and skills required
	Reason for leaving

	
	
	


	Educational Establishment
	Subject
	Qualification
	Grade

	
	
	
	


General
Do you have access to independent travel arrangements?                     YES/NO

Do you have a clean and current full driving licence?                            YES/NO
Section Three
Additional Information

In this section we would like you to give your reasons for applying for this post. To give yourself the best opportunity please give examples below of the experience, skills and interests you would bring to this job, making sure you use the job description and person specification as a guideline. We do not discriminate on the basis of age and you, therefore, need not make any reference to dates.

Continue on a maximum of 2 extra sheets of A4 paper if you wish. Please ensure that any additional sheets are numbered and secured to the application form. Please do not put your name on any additional sheets. An application reference number will be allocated when forms are returned and additional sheets will also be referenced at this stage.


References

Please give the names, addresses and telephone numbers of two people who can be contacted for references. They will only be contacted if you are invited for an interview.

At least one should be your present employer.

1. Name 
           2. Name 


Address 

              Address 


Telephone 
              Telephone 


Please state in what capacity you know each referee:

1
              2 


A report from your present employer may be required, but we shall not approach him/her without your permission.

May we approach them before the interview date? 

Reference 1 
YES / NO

Reference 2
YES / NO


Are you able to attend an interview on the proposed date?  Yes/No

DECLARATION

I confirm that to the best of my knowledge the information provided in this document is true and correct and can be treated as part of my subsequent contract of employment.

Signed: 
 Date: 


Please return the completed application form to :  Lisa Curtis, HR Officer
Community First, Malvern View, Willow End Park, Blackmore Park Road, Malvern, WR13 6NN
PLEASE MARK YOUR ENVELOPE “PRIVATE & CONFIDENTIAL”

�





PRIVATE AND CONFIDENTIAL





Coordinator 


Herefordshire and Worcestershire Infrastructure Consortia





Closing Date: Wednesday 15th July 9am





Charity Registration No 703072












